
Lll AdnrinisLralion olDadra Nagar Haveli and Daman & Diu
l)anran & Diu e Governance SocietY

0if,rce of the Director (ll')
l:ort area. Moti Daman. Daman

No.Ol/lT/DDcGS/l"ile n,r.I 1)'2021-221 llj Date: og )o 12021

oLio'rATIoN NoTl( 1..

The l)irector (lrli)rn'atir)n Technologl ) 1 Mr'ntbct Secretary, I)aman & Diu e-

Governance Socir-t)'. I)ami:r inrites sealed quotations from Chartered Accountant for

auditing of the Bo,rks ol Accourlts of the society as prescribed below for the financial year

2020-21. All C.A. biddcrs:rre reqtrested to quote the audit fees in a sealed cover. The sealed

covem are to reach the rrnrlersigned on or belbreEllO_ 12021 up to 12.00 p.m. to be

registered post or courier scn ice or by hand to the department.

The quotation along rvith terms and conditions can be download from official website

of Daman & Diu i.c. ww*'daman.nic.in/

Quotation Nanre \uiditing of the AccoLrnl. ol'thc Daman & Diu e-Governance

ioe ie t 
"l

Last date of submi.siorr L-g l-l-O / 201I at 12.00 hours at Department ol IT. 2n

3ehinJ Post Office. Fort Area. Moti Daman

floor.

floor.Date of openrng

Quotation

ol L! l-l_D I 2021 at 16.00 hours at Department of IT. 2

i tl.trin.i Post Office. Fon .\rea. Moti Daman

Sr No.

I'he scope t,f uolk rbr the appointment ol'Auditor shall be as fblloris

Scope of lr olk

.A,rclit li r h,. \ l()20-:1

Arrclit ot all Lrank rcash receipts & pa) u)ent r ouchers

V.'rillcrtion o1 ('aslr Book & Biurk Borrk

V, rillcr rii,n r,1 IJark Re'c.rnciliatior'

Scrutinr t l'rdgers / sub-ledger ilccour.rts rrmi .Tournal vouchers

Dcprecirrt:or r accounting

Grride lntl :rdvice on implementation / adoption of accounting standards.

guidelines aird statutorv changes and requireurents

Alrdit of all purchase orders/rvork orders and purchase procedure

coilpliir,rce.
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9 C()mmeirt on Reve ue and Capital Expenditure accounted for.

Audit of quotations. tenders rvith comparative statement for works and

suppll.

-{udit or'EN1D r Securitl' Deposit

Compliance ol'Societl' Lirw and procedures and other applicable enactments

sti(utor-ilv rcqu ited

Auclit ol'all r':cords relating to salar') and uages accounting system

Audit or'all staf'f benefit payments. I.A. Bills. medical reimbursement, pay

fixation. adr ance to staff.

Audit ol Lrc(rnrc l'irx r ouchers dcducted fiom salary pay bills

Checkir.g Lr1- \ttendance records and leal'e records.

Providing ad visory to DDeGS lor accurate accountancy
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CENIRAl-:-

The Interlral Auditor,!rall examine and repoll uhether:

l. Proper approral; of ('onrpetent Authority are obtained for writing off of loss /

wastage / shonage /debls.

2. Adherence to tules. procrdures and provisions prescribed under the relevant laws,

rules, requirements. guidclin(:i and internal delegation ofpo*ers.

3. There is a regular reconciliation ol'accounts oldebtors. creditors- contractors etc.

4. Prollt & Loss .\ccormt anJ Balance Sheet prepared are in time as per the provisions

of the relevant act and an\ arnentlments thereof, the accounting standards issued by the

Institute ol Chartered Accounrants of India.

5. The prer :riling s\ stcnts of internal checks and controls are propcrly fbllowed.

6. Suggestiotrs s|orrkl be made to strengthell the intemal checks and controls if there

are inadequacy and ider-rtirylrg anl duplication ol procedures / work of unnecessary paper

work and suggest the steps t(, eliminate thc same without compromising the safe practice.

7. An1 othcr activiry 01-audit tvhich may require Internai Auditor's comments at the

discretion of the DDeGS
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3. Terms and Condition:

a) The quotation has io be sent in sealed cover superscribed with rvords "quotation for

Audit ivork ol Accounts of I)De(iS"

b) The rate should be inclusivc olall taxes. IA,'DA will not be given to the Auditor.

c) The quote should be lor one financial year. which will remain same for next two years

as well.

d) DDe(iS & DNI ie(iS are in process 01' merging hence after merger of the both

societl's i.c. D[)e(iS & DNHeGS the Chartered Account have to continue the work

mentioned in scope ol'work fol the Nev, Society and do the necessary work required

after merger. No ariditional amount will be paid for those additional work related to

merging.

{. Minimum Eligihil,h C ritcria:

a) The anested copl oltl,e valid registration of Chartered Accountant has to be enclosed

b) The Cha(ered accountant must have minimurn 05 years of experience of financial

audit as a Chartcred Accouittant and shall be member of the Inslitute of Chartered

Account of [ndii e'i.lerrce to be firrnishe<|.

c) The sealed quotatir,n should be rcach the undcrsigned on or before

up to I 2.00 p.m.

d) The undersigned |eservcs the right to reject any or all the offers without assigning any

reasons thereol'

Director (IT)/ Mem
Daman & Diu e-Governance Society,

Daman
Copy to,

l. All head of officcs. ft,r kind infomration.

2. SIO. NIC. t)aman rvillr requcst to upload on oflicial website of Daman.
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