
UT Administration of Dadra & Nagar Haveli and Daman & Diu

Depaftment of Social Welfare and Womer and Child Development
Child Protection Services (Mission Vatsalya)

Emailr ic m it. Ph: O260-2230085

No. SWCPS/DMN|2O?7' 221 o 7 Dated: oJ o/l

VACANCY CIRCULAR / ADVERTISEMENT FOR RECRUITMENT OF VARIOUS POSITIONS UNDER CHILD

PROTECTION SOCIETY OF UT OF DADRA & NAGAR HAVELI AND DAMAN & DIU IN THE DEPARTMENT OF

SOCIAL WELFARE

Applications are invited from all the interested and eligible candidates lor engagement in various positions

unJer Child protection Society of UT of Dadra & Nagar Haveli and Daman & Diu in the Department of

Social Wellare on Contract basis.

The eligibility criteria along with Job description is given in Amexure -I

The application form is given in Annexure-il.
Duly filled application in block letters along with the self-attested enclosures

passport size ohoto sranhs (one pasted in the space provided in the application form and rest

anached) should reach within fifteen (15) days from the date of publication of this advert isement

(Last date : 15.04.2021) at the.following address :

The Child Protection Society, D 1/4, Govt. Quarters, Dholar, Moti-Daman - 396220'

i. Application form along with self-certified enclosures should be send in C4 (229 x324) sized

envelope. Do not fold any paper inside

ii. Envelope must be super-scribed with.'lpp lication.for the post of 

-'"

iii. In the bottom- right side of the envelope mention your Name and Complete address yith pin-

code and contact number.

4. Persons in govemment employment should send their application through proper channel.

5. There will be a written test of25 marks for the posts ol Account Officer and Accountants comprising

of Multiple choice Question (MCQ). The Level of question paper shall be of Graduation.

6. The shortlisted candidates of all the posts shall be intimated later for interview.

7. List of Enclosures :

i. Duly filled signed Application form along with self-declaration'

ii. Four coloured passpoft size photographs (one pasted in the space provided in the application

form and one attached)

iii. SSC Mark Sheet.

iv. HSC Mark Sheet.

v. Degree Certificate along with all mark sheets (Semester i Years Wise)'

vi. Maiter Degree Certifrcate along with al1 mark sheets (Semester / Years Wise) (if applicable).

vii. Domicile Certificate issued by the Mamlaidar, Daman / Diu / Dadra & Nagar Haveli

viii. Experience Certificate (if applicable)

8. Soft copy of the Application lorm along with annexure can also be downloaded from

https://ddd.gov.in
9. For more details, please contact at Email-id. icpsswd@gmail com

as, DANICS)
Deputy Secretary'

(sw/wcD), DNH & DD
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Annexure Il

Application form for the post of
[Application should be neatly typed]

Personal Details

Paste recent coloured passport
sized photograph.

,

1 . Full Name

2. Father's / Mother's

Name :

3. Gender Male/Female/Others

4. Present Postal

address :

5. Email-id:

6. Contact No. .

7. Nationality:

8. Date of Birth

(DD/MM^/YYY)

9. Domicile place

10. Category ;

(Gen/OBC/SC/ST/

PH)

Educational Details :

Subjects coveredPercentage
& Division .

Board / University
/Colle

Name of Course/
ree

std 10

2 std. 12 (HSC)

3. Bachelor

Degree

4. Any Other

I

(ssc)



I hereby declare that I fulfil all the conditions of eligibility of Education Qualification, Experience etc. for the
post of _.
All statements made in this application form are true, complete and correct to the best of my knowledge
and belief. I understand that in the event of any information being found suppressed / false or incorrect or
ineligibility being detected before or after the interview, my candidature / appointment is liable to be

cancelled.

Date:

Place

(Signature of the Candidate)

List of Enclosures:

ii.
iii.
iv.

vi.
vii.

Four coloured passport size photographs (one pasted in the space provided in the application formTand one

attached)

SSC Mark Sheet.

HSC Mark Sheet.

Degree Certificate along with all mark sheets (Semester / Years Wise).

Master Degree Certificate 4long with all mark sheets (Semester / Years Wise) (if applicable)

Domicile Certificate issued by the Mamlatdar, Daman / Diu / Dadra & Nagar Haveli

Experience Certificate (if applicable)

Work Experience Details :

Sr. no. Name of
Organization

Duration of Work in months (A/so
mention Date of Joining and Date of

Leavinq)

Position and Salary
per month

Job res ponsibilities

t-

@



_ 
UT Administration of Dadra & Nagar Haveli and Daman & DiuDepartment of Social Welfare and 

-Women 
& i-frilJievelopment

Chitd protection Services ( Mission Vii*ly"l
Emait: icpsswd@omait.com, prr: ozsO_iiJoiies

No. S wC pS/DM N t202a e f o 7
ADVERTISEMENT

The Child protection
nrentioned posts on Contract
Children Home, Daman and

Dated: oJ/olt12021
Society of UT of Dadra & Nagar Haveli and Daman & Diu is inviting applications from the interested and eligible candidates for below
8i:'i 3r:ii:,l?J*:'ff#::: "'p'or""i;;;r 'i;i[.1,riru.,.i",i";;i;ilil. ffi.; ch,d protection society (cps), Gor. Run

Sr.
No Name of the post No. of

Post Agc alizcdua c ta on o Sra ec oKnp dc e xE e erl ncep
uRe dre Nature of Duties

- Damant ta e hC It Pd ro et c It on oS tc eI Account Officer
@ (Rs.17,s00/-)

0l Below
40

years o Minimum 3-5 years of experience in day to day
accounts work-/offi ce procedure, Finalization of
accounts and preparation proposals and administrative
matters in govt. /private sector.

o Experience in Govt. sening shall be preferred.. Computer skills & comrnand on Tallv
and knowledge ofGFRs.

. Knowledge of English, Hindi & Gujarati with
excel lent writing skills.

Graduate degree in C
University.

ommerce from a recognized

transfer of funds & payments, Disbursement of
remuneration to all staff under CpS, Other
miscellaneous expenditure ofrhe SCpS & other units
under CPS, Maintain & keep records ofall files
related to CpS, Book keeping & accounting, Assis{s
in evolution offinance proposals (GIA)

. Support the SCpS in consultations on
implementations of ICpS.

. An) other tasks assigned b1 supervisorl ,rthoriry.

o Preparation of financial proposals, all work related to

D S rt I tc hC lI Pd ro et tC nU tI Da m naAccountant
(! (Rs.1a,000/)

01 Below
35

years

. Craduate in Commerce degree

. 2-5 years of experience in ma
in govl./private sector.

. Computer skills and command on Tallv

. Fluency in English, Hindi & Guiarati.

lrom a recognized U n iversity
intaining day-to-day accoun

. Any other task assigned by the supervisory authority

fi

M it da da a CC LIo nv tS fov h SC PC i tS Dd PC U
A ss St rhc A cC ou t1 l1 rsc tru t17t II na C acro s sal &p po

C

N

S

i no)
rntaltl

adm in istrati

to

Offlcer
matters.



0l Below
35

years

. Graduate from recognized university

. PC degree in Social Workl Sociology psychology from
recognized university will be preferable.

o 2-3 years of working experience in the relevant field
. computer skills
. Fluency in English, Hindi & Gujarati

. Any other task assigned by the senior authorities

field level activities in their respectiv
ivisions as assigned by the DCpO.

o To guide the outreach workers for carrying out the fiel
level Interventions.

. Shall assist the SJPU (Special Juvenile police Unit)
discharging their duties as and when required.

o To coordinate
cluster of sub-d

1 Outreach
Worker
(Malc)

@ (Rs.8,000/)

01 Below
35

years

Pass fiom a recognized School/Board
o Basic knowledge of Computer.
o Experience in Social Work will be preferable.
o Good communication Skills
o Knowledge of Hindi, English & Gujarati

. Work as a link between communio and the Distric
Child Protection Unit and shall be responsible fo
identifying families and Children at risk and offe
necessary support services.

o The Outreach Workers shall also be responsible
developing good networking and linkages with
anganwadi workers and members of panchavat/loca
bodies at community/block levels.

oAlso encourage volunteerism amongst the local you
and involve them in to the Child protection program a
block and community levels.

. Any other task assigned by the senior authorities.

lfi
T eh uo htreac eork r ha sAS S Le uCgal

bPro at on o c rc na d Soc al rko Ser n carry ng
eth f ro S and tes S b cSpon

District Child Protection Unit - Silvassa
5 Accountant

(@ (Rs.1a,000/)
0l Below

35
years

uate in Commerce degree from a recognized University
.2-5 years of experience in maintain day to.day accounts i

govt./private sector.
o Computer skills and command on Tally.
o Fluency in English, Hindi & Gujarati.

. Crad o Maintain the day to day accounts of the SCpS
DCPU.

o Assist the Officer in scrutinizing financial proposals
administrative matters.

. Any other task assigned by the supervisory authority.

\

\N

Social Worker
(Male)

@ (Rs.1a,000/)

the



Open Shelter Home, Silvassa
Project
Coordinator
cum Counselor
(@ Rs. 17,5001

Post-01 Below
35

years

o Graduate in Sociology/ Psycholory (Child Psychology)r
Bachelor of Social Work or Rural Development from
recognized university.

o Basic Knowledge of Computer.
o Experience of at leasl 03 years in area related to children like

Child Care, Child Protection, Rehabilitation, Child Rights etc

\N

6. To liaison and coordinate with other agencies and
individuals for all round development of the
children enrolled in the Open Shelter.

To ensure proper Record Maintenance included
accounts in the Open Shelter.

To develop IEC material/success stories and
progress reports as and when required.

To undertake counseling and guidance session
with children (il needed).

Timely submission of monthly/ quarterly reports
of Open Sheller to the SCPS, Delhi.
To conduct regular feedback meetings with Open
Shelter staff/ beneficiaries to discuss and sort out
important issues pertaining to smooth functioning
ofthe programme and well being of the
beneficiaries and maintain a sugg€stion box in the
centre.

To ensure and maintain congenial environment in
the open shelter.

To plan and organize creative, pre-vocational

sessions and awareness workshops on life skills
for the beneficiaries in the Open Shelter.

To plan and organize exposure/excursion visits
lor children (if, needed).

To take new initiative for the overall wellbeing of
the Children who are in need ofCare &
Protection.

Any other lask assigned by the supervisory
authority.



Govt. Run Children Home, Daman
7 Housefather

(Male)
(@ Rs. I 1,000i-

Post-02 Below
40

years
o Should be willing to rpside in the Institution (Day and

Night duty)
o 2 years of experience in the field of Child Welfare Social

Welfare/ Education will be preferable.

. l2th or equivalent o Handling children with love, Care and affection.
o Taking proper care and welfare of children.
o Maintaining discipline among the children
o Maintenance. sanitation and hygiene
o Implementing daily routine in an effective

manner and ensuring children's involvement.
o Looking after the security and safety

arrangements of the home
o Escorting children whenever they go out of the

home.
o He shall be work in shift duty (Dayl Night).

\R




